Camp Keir

Summer Camp Staff Application

2016 Camp Season

Our Aim:
The summer camp program at Camp Keir seeks to promote growth

in Christian Character and foster a great awareness of God, the Creator.  It also aims

to help campers know the Lord Jesus Christ as a living presence in their lives and encourage them

towards a personal commitment to Him as Lord and Saviour in an atmosphere of fun and recreation.

Please Print or Type
Name: __________________________         
Home Address: __________________________
Postal Code: __________________________ Telephone__________________________
Other Address: ________________________________________________________________
Postal Code: ________________________  Telephone:(       )___________________________ Email Address:  __________________________
Sex:  M or F 

Date of Birth: __________________________                             Home Church: __________________________
Social Insurance Number: __________________________
Position/s applying for: Mark with a X
Junior Counsellor 
(age 16 as of July 1, 2016) 4 week position ______ 
Senior Counsellor 
(age 17 as of July 1, 2016) 8 week position ______
Waterfront Director/Senior Counsellor (age 17 as of July 1, 2016) 8 week position  _____      
Leader-In-Training Coordinator/Senior Counsellor (age 17 as of July 1, 2016) 8 week position ______
Cook


(age 17 as of July 1, 2016) 8 week position  _____
Assistant Director 
(age 19 as of July 1, 2016) 9 week position ______

Director 

(age 19 as of July 1, 2016) 9 week position ______

Camp Keir dates for 2016
You must be available for these dates to apply

Camp Keir Cleanup Day TBA  

Training Week June 26 – July 1 

Camps 1-7 start July 3 – Aug 19
Please submit answers to the following on separate paper 

if they are not covered in your resume.
A.
Job-related experience and Qualifications

1. 
List any previous or volunteer experience that is related to this position.

2.
List any qualifications (i.e. lifeguard, first-aid, CPR, food handling, etc.) 
B.
Previous Camping Experience

1.
Outline your previous camp experiences as a camper and/or as Camp Staff.

2.
What do you feel you have learned through your camp experiences?

C.
Group Participation and Personal Interests

1
. 
In what activities have you participated in, both inside and outside the Church?

2.

What are your hobbies and interests?

3.

Why do you want to work at Camp Keir this year?
D.
Camping and Faith Development

I

What value do you see in camping for children and teens?
2.

In what ways have the teachings of Christ affected you and the way you live?

References - please list 3 personal references that the Committee may contact.
(No relatives, please).  Suggestions: Minister, Elder, Teacher, Supervisor, Employer.

You will be required to undergo a Criminal Records Background Check before your employment for the summer is confirmed.This must be received no later than JUNE 1st, 2016
Please send a completed copy of this form along with your resume to:

Amelia Campbell

1845 Peter’s Road

Montague RR4 PEI  C0A 1R0

Or email her at:  gcampbell@pei.sympatico.ca
DUE DATE for Director or Assistant Director APPLICATIONS is Jan 31, 2016 
DUE DATE for all other positions APPLICATIONS is Feb 29, 2016
Junior Counsellor: $150.00 per week and Room and Board
Senior Counsellor Position: eight weeks @ $350.00 per week and Room and Board
Waterfront Director/Senior Counsellor: eight weeks @ $400.00 per week and Room and Board
Leader-In-Training Co-ordinator/Senior Counsellor: eight weeks @ $400 per week and Room and Board

Cook: $475.00 per week and Room and Board
Assistant Director: nine weeks @ $425.00 per week and Room and Board                                            

  Director: nine weeks @ 500.00 per week and Room and Board
Camp Keir 
Job Description 2016
Summer Camp Counsellor 

1.     The Counsellor is responsible and accountable to the summer Camp Director.

2.
The Counsellor will be part of the planning- and instructional staff of Camp Keir under the


direction of the Camp Director who shall have the final say in all matters concerning the Camp.

3.
The Counsellor is responsible for:

i) planning and instructing/facilitating in areas that are assigned by the Director.

ii) assisting the Director as assigned in planning and other activities, including the



   ordering of program supplies;

iii)  assisting with the preparation for the opening and closing of each camp;

iv)  keeping the program area clean and neat;

v)  acting as at least a watchful guard during swim periods as required and following the



   instructions of the person responsible for water safety (if fully qualified as a lifeguard a



   counsellor may have additional responsibilities);

vi)   assisting with the guidance and discipline of campers;

vii) supporting the other staff members throughout all camps.

4. 
Waterfront Director / Senior Counsellor must have an up-to-date lifeguard qualification.

5. 
LIT Coordinator/ Senior Counsellor will be responsible for the following:

· Planning and implementing a leadership curriculum for the LIT participants (a two week program).  

· To supervise all Leader-in-Training campers and serve as a resource/consultant for LIT participants.

· Provide evaluation both verbally and written to LIT participants as well as the Director.

· When LIT Program is not in session, the Coordinator will serve as Senior Counsellor.    
6.
Conditions of Employment

i) The Counsellor will not use tobacco, alcohol or drugs while employed at the Camp.
ii) The Counsellor will live at the Camp while the Camp is in session.
iii)  The Counsellor will undergo and provide a Criminal Records Background Check before      employment at the Camp begins, no later than June 1, 2016.

7.
In matters of disagreement between staff members it is vital that these be discussed in private.

  Camp Keir 
Job Description 2016
COOK EMPLOYMENT
1. The Director has the final say in all manners and the Cook is responsible to the Director and Assistant Director in carrying out their duties.

2. The Cook is a staff person that’s responsible for food ordering, preparation of meals and snacks and in keeping the kitchen clean and tidy for the welfare of the children. They with need to have a food handling safety course.
3. The Cook must attend Training Week to be aware and abide by our “Leading with Care” policy.

4. The Cook will live by Christian principles and set an example for the children as well as other Junior and Senior Counsellors.

5. The Cook will help in all activities that go on at the Camp as well as cleaning.

6. The Cook will not smoke, use alcohol, drugs, while acting as a counsellor on or off Camp property.
7. Preferably, the Cook will live at the Camp while the Camp is in session.
8. The Cook will undergo and provide a Criminal Records Background Check before employment at the Camp begins, no later than June 1, 2016.
9. In matters of disagreement between staff members it is vital that these be discussed in private.
Job Description 2016
Summer Camp Director and Assistant Director
1. The Director is in charge of supervising and implementing the summer camping program, with Christian emphasis, at Camp Keir.  He/She will live in the camp.

2. The Director shall report to and be accountable to the Convenor of the Camp Keir Committee or to his/her designate i.e. Program Chairperson.

3. The Director is responsible for:

3. Assisting in publicity and public relations of the camp i.e. visitations to churches in the spring in consultation with the Program and PR Committees.

3. Directing and supervising the Counsellors and the Cook and has the final say in all matters dealing with the day-to-day operation of the Camp.

3. The training and guidance of the Staff in program and in all camp activities.

3. Designing, with the Staff, the program for the campers; ordering program supplies; evaluating the program for each camp; and preparing a final evaluation of the program and an assessment of Staff for the Convenor and Camp Keir Committee by the end of the last camp.

3. Ensuring that health care, sanitation, and the safety of the campers and Staff are actively addressed and the First Aid Kit and life-saving equipment is readily available and adequately stocked.

3. Preparing, posting and adjusting camp menus and ensuring that sufficient supplies are on hand for each camp.  (This should be done in conjunction with the Cook and the Convenor or with his/her designate.)

3. Organizing the registration procedure, collecting monies and keeping up-to-date records, as well as purchasing supplies for and operating the tuck shop.

3. Arranging minor maintenance of the facilities in the camp.  Major maintenance is to be arranged through the Camp Maintenance Committee.

4. The Director is expected to actively participate in program and in all the aspects of camp life.

5. The Director is ultimately responsible for the discipline of the campers and the Staff.

6. The Director will not use tobacco, alcohol or drugs while employed by the Camp.

7. The Director is responsible for the safe-keeping and the administering of all prescription and over-the-counter drugs in each camp.  Adequate records are a must.

8. The Director must be amenable to re-scheduling.  If camper registration is too low to operate any camp, staff will be given other types of work for that period.

9. The Director will undergo and provide a Criminal Records Background Check before employment at the Camp begins, no later than June 1, 2016.

10. In matters of disagreement between staff members it is vital that these be discussed in private.
11. The Director is responsible for a written evaluation of general operation and staff upon completion of the camping season.
